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Microsoft Access 2010 Advanced Instructor Guide
Learn the simplest ways to get things done with Microsoft Access 2013 Get the full-color, visual guide that makes learning
Microsoft Access 2013 plain and simple! Follow the book’s easy steps and screenshots and clear, concise language to learn the
simplest ways to build a database and sort information. Here’s WHAT you’ll learn: Build and manage your own database Apply
professional designs across your databases Create presentations and publish reports online Secure your database with
passwords and encryption Exchange data with other databases and documents Interact with your data easier using macros
Here’s HOW you’ll learn it: Jump in wherever you need answers Follow easy STEPS and SCREENSHOTS to see exactly what to
do Get handy TIPS for new techniques and shortcuts Use TRY THIS! Exercises to apply what you learn right away
This book-and-video package is the perfect introduction to Access 2010 Microsoft Access is the most popular database system in
the world and this practical guide will soon have you building Access applications using the Access 2010. This book is designed
for beginner-to intermediate-level Access users and covers the basics of building and working with the major features of the
program. Over 60 lessons are included to discuss these features and provide step-by-step examples showing you exactly how
each feature can be implemented in a real world Access database application. The accompanying DVD provides clear, easy-tofollow videos of the authors demonstrating each of the examples discussed in the book, as well as extra commentary, so that no
reader is left behind! Provides examples of building Access database applications from scratch or from existing database
templates. Discusses how to use Access 2010 and the major components it provides, such as the Navigation Pane, Ribbon, and
the many database object designers. Teaches the basics of building and working with each of the major Access database object
types: tables, queries, forms, reports, macros, and VBA code modules. Introduces exciting new Access 2010 features, such as the
new macro designer, the new Ribbon designer, and even how to customize the Access Backstage. Teaches the basics of writing
VBA code and provides specific examples about how and when to use it. Each lesson includes a step-by-step written example and
DVD video showing exactly how to accomplish the tasks discussed in the lesson. Even if you have no experience with Access
2010, this guide will have you building robust Access applications with the best of them! If you want to get quickly up to speed on
Access 2010, Access 2010 24-Hour Trainer is the perfect place to start. Note: As part of the print version of this title, video lessons
are included on DVD. For e-book versions, video lessons can be accessed at wrox.com using a link provided in the interior of the ebook.
The complete book-and-video training package for Office 2010! This Microsoft Office 2010 book-and-video training package-from
the same professional training experts who also create many training materials for Microsoft-is like having your own personal
instructor guiding you through each lesson, but you work at your own pace! The full-color book includes 27 lessons that teach you
the new features and quirks of Microsoft Office 2010. Each lesson includes step-by-step instructions and lesson files, and provides
valuable video tutorials that complement what you're learning and clearly demonstrate how to do tasks. This jam-packed training
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package takes you well beyond the basics in a series of easy-to-absorb, five-minute lessons. Shows you how to use Microsoft
Office 2010, the new version of the Microsoft Office suite that is available in standard 32-bit and now also a 64-bit version Walks
you through 27 lessons, each consisting of easy-to-follow, step-by-step instructions and lesson files in full color that make each
task less intimidating Includes all the lesson files from the book and video tutorials that clearly show you how to do tasks and
reinforces what you're learning in the book Covers exciting new Office 2010 features such as Office Web apps that can be
accessed from anywhere and a streamlined new Ribbon Provides the perfect, one-stop, robust learning package-with book and
supplementary video training on all the applications in Office 2010 Additional resources available on companion Web site:
www.digitalclassroombooks.com Learn the ins-and-outs of Office 2010 with this all-in-one, value-packed combo!
The Microsoft Official Academic Courseware (MOAC) Office 2010 Series is the only Official Academic Course Material. The new
and enhanced MOAC/Microsoft Office Word 2010 by Linda Silva features Enhanced Wiley Desktop Editions as well as many other
enhanced features designed to re-enforce workforce skills. The addition of animated tutorials in the Enhanced Wiley Desktop
Editions and WileyPLUS courses, textbooks include additional materials on different skill levels to help users keep pace.
WileyPLUS and an automatic Office assignment grader provides immediate feedback on every assignment, to help users practice
and hone skills at their own pace. MOAC/Microsoft Office Word 2010 is built from the ground-up around the MOS® certification
objectives- making it a great way to learn all the workforce-oriented tasks required for certification. The Test Bank now offers
greater flexibility and provides more than 75 questions and 3 projects per lesson, as well as automated grading via OfficeGrader.
Furthermore, the latest edition's use of color in screen captures allows users to follow on screen much easier, as screen captures
will look the exact same as the application. Additional projects throughout the book helps users comprehend how a task is applied
on the job. OfficeGrader functionality added to WileyPLUS provides immediate feedback on all homework, assignments, and
projects and additional animated tutorials on key Office tasks provides additional help on difficult topics.
Beginners will get the answers they need in a colorfully illustrated book employing a unique approach to simple tasks--each doublepage spread presents an illustration of one goal and a graphic explanation for every step leading to that goal. Original. (Beginner).
The Microsoft Official Academic Courseware (MOAC) Office 2010 Series is the only Official Academic Course Material. The new
and enhanced MOAC/ Microsoft Office 2010 System features Enhanced Wiley Desktop Editions as well as many other enhanced
features designed to re-enforce workforce skills. The addition of animated tutorials in the Enhanced Wiley Desktop Editions and
WileyPLUS courses, textbooks include additional materials on different skill levels to help users keep pace. WileyPLUS and an
automatic Office assignment grader provides immediate feedback on every assignment, to help users practice and hone skills at
their own pace. MOAC/ Microsoft Office 2010 System is built from the ground-up around the MOS® certification objectivesmaking it a great way to learn all the workforce-oriented tasks required for certification. The Test Bank now offers greater flexibility
and provides more than 75 questions and 3 projects per lesson, as well as automated grading via OfficeGrader. Furthermore, the
latest edition's use of color in screen captures allows users to follow on screen much easier, as screen captures will look the exact
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same as the application. Additional projects throughout the book helps users comprehend how a task is applied on the job.
OfficeGrader functionality added to WileyPLUS provides immediate feedback on all homework, assignments, and projects and
additional animated tutorials on key Office tasks provides additional help on difficult topics.
*** This USING Microsoft Access 2010 book is enhanced with 4.5 hours of FREE step-by-step VIDEO TUTORIALS and AUDIO
SIDEBARS! *** Microsoft Access 2010 is a relational database perfect for any collection of information that allows you to create
tables, queries, forms, reports, macros, and modules for that data. USING Microsoft Access 2010 is a media-rich learning
experience designed to help new users master Microsoft Access 2010 quickly, and get the most out of it, fast! EVERY chapter has
multiple video and audio files integrated into the learning material which creates interactive content that works together to teach
everything mainstream Microsoft Access 2010 users need to know. You’ll Learn How to: - Manipulate Data with Databases and
Tables - Use Queries to Retrieve the Data You Need - Use Forms to Enter and Edit Table Data - Use Reports to Print Information
- Create Your own Tables and Databases - Relate the Information in Your Database - Enhance the Databases you Build - Build
Powerful Forms or Reports - Automate Your Database with Macros - Share Data with other Applications - Work with Web
Databases Examples of Topics Covered in VIDEO TUTORIALS, which Walk You Through Tasks You’ve Just Got to See! Filtering Form Data - Adding Fields to Queries - The Basics of Creating and Running a Macro Examples of Topics Covered in
AUDIO SIDEBARS, which Deliver Insights Straight From the Experts! - Updatability of Query Results - Uses for Forms - Building
Queries Based on Multiple Tables Please note that due to the incredibly rich media included in your Enhanced eBook, you may
experience longer download times. Please be patient while your product is delivered. This Enhanced eBook has been developed
to match the Apple Enhanced eBook specifications for the iPad and may not render well on older iPhones or iPods or perform on
other devices or reader applications.
Demonstrate your expertise with Microsoft Office! Designed to help you practice and prepare for four Microsoft Office Specialist
(MOS) exams, this all-in-one study guide features: Full, objective-by-objective exam coverage Easy-to-follow procedures and
illustrations to review essential skills Hands-on practice tasks to apply what you've learned Includes downloadable practice files
Use the in-depth exam prep, practice, and review to help advance your proficiency with Microsoft Office–and earn the credential
that proves it!
The Microsoft Official Academic Courseware (MOAC) Office 2010 Series is the only Official Academic Course Material. The new
and enhanced MOAC/ Microsoft Office Excel features Enhanced Wiley Desktop Editions as well as many other enhanced features
designed to re-enforce workforce skills. The addition of animated tutorials in the Enhanced Wiley Desktop Editions and WileyPLUS
courses, textbooks include additional materials on different skill levels to help users keep pace. WileyPLUS and an automatic
Office assignment grader provides immediate feedback on every assignment, to help users practice and hone skills at their own
pace. MOAC/ Microsoft Office Excel is built from the ground-up around the MOS® certification objectives- making it a great way to
learn all the workforce-oriented tasks required for certification. The Test Bank now offers greater flexibility and provides more than
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75 questions and 3 projects per lesson, as well as automated grading via OfficeGrader. Furthermore, the latest edition's use of
color in screen captures allows users to follow on screen much easier, as screen captures will look the exact same as the
application. Additional projects throughout the book helps users comprehend how a task is applied on the job. OfficeGrader
functionality added to WileyPLUS provides immediate feedback on all homework, assignments, and projects and additional
animated tutorials on key Office tasks provides additional help on difficult topics.
It's EASIER than ever to get started with Microsoft Office 2010! Navigate your way around the Microsoft Office 2020 suite without
getting lost in too many details. Microsoft Office 2010 Demystified shows you the ropes and explains the new, handy, and most
popular functions of each application. Written in a step-by-step, tutorial format, this practical guide begins with an overview of the
suite and the universal features that can be used in all of the individual programs. Then, you'll drill down into the specifics of Word,
Excel, PowerPoint, Outlook, and Access. Detailed explanations and screenshots make it easy to understand the material, and endof-chapter quizzes and a final exam help reinforce key concepts. It's a no-brainer! You'll learn how to: Create great-looking Word
documents Crunch numbers and get graphical in Excel spreadsheets Develop persuasive PowerPoint presentations Manage your
email, tasks, calendar, and contacts with Outlook Build and manage Access databases Simple enough for a beginner, but
challenging enough for an advanced student, Microsoft Office 2010 Demystified helps you master this powerful suite of
applications.
Prepare for Microsoft Exam 70-761–and help demonstrate your real-world mastery of SQL Server 2016 Transact-SQL data
management, queries, and database programming. Designed for experienced IT professionals ready to advance their status,
Exam Ref focuses on the critical-thinking and decision-making acumen needed for success at the MCSA level. Focus on the
expertise measured by these objectives: • Filter, sort, join, aggregate, and modify data • Use subqueries, table expressions,
grouping sets, and pivoting • Query temporal and non-relational data, and output XML or JSON • Create views, user-defined
functions, and stored procedures • Implement error handling, transactions, data types, and nulls This Microsoft Exam Ref: •
Organizes its coverage by exam objectives • Features strategic, what-if scenarios to challenge you • Assumes you have
experience working with SQL Server as a database administrator, system engineer, or developer • Includes downloadable sample
database and code for SQL Server 2016 SP1 (or later) and Azure SQL Database Querying Data with Transact-SQL About the
Exam Exam 70-761 focuses on the skills and knowledge necessary to manage and query data and to program databases with
Transact-SQL in SQL Server 2016. About Microsoft Certification Passing this exam earns you credit toward a Microsoft Certified
Solutions Associate (MCSA) certification that demonstrates your mastery of essential skills for building and implementing onpremises and cloud-based databases across organizations. Exam 70-762 (Developing SQL Databases) is also required for
MCSA: SQL 2016 Database Development certification. See full details at: microsoft.com/learning
The visual way to get up to speed on Access 2010 It's one thing to gain access to Access. It's another thing entirely to figure out
how to do all the things you want to do in Access, because the software is not all that intuitive. This full-color guide clearly shows
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you how to get the most out of Access 2010, including how to enter new records; create, edit, and design tables and forms;
organize, analyze, and share data; generate concise reports; and much more. With pages of step-by-step instructions, graphics,
and helpful advice, this is the visual learner's Access book-keep this on your desk and flip to what you need, any time! Explores
the very latest features, functions, and tools of Access 2010, a database software tool that is part of the new Microsoft Office 2010
Teaches you how to enter new records and create, edit, and design tables and forms Explains how to organize, analyze, and
share data; generate concise reports; add smart tags to tables, save backup copies of your data; and more Demonstrates through
step-by-step instructions and numerous, full-color screen shots and graphics, so you can see exactly how to perform tasks This
unparalleled book contains everything you need to know to use Access 2010 effectively.
Boot-Click-Enter, Enter the world of IT based on Windows 7 and MS Office 2010, comprises of eight computer science textbooks for classes
1–8. The CCE compliant series is based on an interactive approach to teach various concepts related to Computer Science. This series is
created to help students master the use of various kinds of software and IT tools. The books have been designed to keep pace with the latest
technologies and the interests of the 21st century learners. The books for classes 1–5 are introductory. They introduce students to the basic
features of Windows 7 and MS Office 2010, starting with the history of computers, what are the basic parts of the computer, how to use Tux
Paint, WordPad, MS Paint, how to program in LOGO and also give an introduction to the Internet. However, the books for classes 6–8 are for
senior students and take a deep diva into the advanced features of Windows 7 and MS Office 2007, including how to do programming in
QBasic, HTML and Visual Basic. Students learn to create animations using Flash and Photoshop, and how to communicate using the
Internet. The ebook version does not contain CD.
Learn how to create an Access web app, and move your database into the cloud. This practical book shows you how to design an Access
web app for Microsoft Office 365, and convert existing Access desktop databases to a web app as well. You'll quickly learn your way around
the web app design environment, including how to capitalize on its strengths and avoid the pitfalls. You don't need any special web skills to
get started. Discover how to: Make your desktop database compatible with web app table structures Create tables, views, and queries
Customize the table selector and work with popup views to provide a navigation interface Implement business rules using the Macro
Programming Tools Develop using Office 365 and SharePoint 2013 Use SQL Azure to investigate how your web app is structured Design,
test, and troubleshoot Data Macros Understand how security links between a web app and Office 365 Deploy a public facing web app on your
Office 365 public website
This ILT Series course, rated 5.0/5.0 in overall quality by ProCert Labs, builds on the skills and concepts taught in Access 2010: Basic.
Students will learn how to normalize data, manage table relationships, and enforce referential integrity; work with Lookup fields and
subdatasheets; create join queries, calculated fields, and summary values; add objects to forms and create advanced form types; print
reports and labels; create and modify charts; and use PivotTables and PivotCharts. This course will help students prepare for the Microsoft
Office Specialist exam for Access 2010 (exam 77-885). For comprehensive certification training, students should complete the Basic,
Intermediate, and Advanced courses for Access 2010.
Presents a guide to Office Professional 2013, describing such tasks as creating documents, spreadsheets, and slide presentations; managing
email; and organizing notes, covering the Microsoft programs Word, Excel, Access, OneNote, Publisher, Outlook, and PowerPoint.
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This ILT Series course, rated 5.0/5.0 in overall quality by ProCert Labs, builds on the skills and concepts taught in Access 2010: Intermediate.
Students will learn how to query with SQL; create crosstab, parameter, and action queries; create macros; import, export, and link database
objects; interact with XML documents; create hyperlink fields; optimize, split, and back up databases; password-protect and encrypt
databases; and set Access options and properties. This course will help students prepare for the Microsoft Office Specialist exam for Access
2010 (exam 77-885). For comprehensive certification training, students should complete the Basic, Intermediate, and Advanced courses for
Access 2010.
Introduce your students to the new generation of Microsoft Office with the new generation of Shelly Cashman Series books! For the past
three decades, the Shelly Cashman Series has effectively introduced computer skills to millions of students. With Office 2010, we're
continuing our history of innovation by enhancing our proven pedagogy to reflect the learning styles of today's students. In Microsoft Office
2010: Introductory you'll find features that are specifically designed to engage students, improve retention, and prepare them for future
success. Our trademark step-by-step, screen-by-screen approach now encourages students to expand their understanding of the Office 2010
software through experimentation, exploration, and planning ahead. Brand new end of chapter exercises prepare students to become more
capable software users by requiring them to use critical thinking and problem-solving skills to create real-life documents. Important Notice:
Media content referenced within the product description or the product text may not be available in the ebook version.

Loved by instructors for the visual and flexible way to build computer skills, the Illustrated Course Guides are ideal for
teaching Microsoft Excel 2010 to students across experience levels. Each two-page spread focuses on a single skill,
making information easy to follow and absorb. The Illustrated Course Guides split Microsoft Excel 2010 concepts and
skills into three manageable levels -- Basic, Intermediate, and Advanced -- perfect for workshops or accelerated courses.
Important Notice: Media content referenced within the product description or the product text may not be available in the
ebook version.
Advanced (Color) Student reference manual designed for instructor-led computer training. Can also be used as a selfpaced tutorial for learning the advanced concepts of Microsoft Access 2010. To download the exercise files that
accompany this title, please visit http://www.ezref.com/exercise-files/ For information regarding unlimited printing with the
ability to customize our courseware, please visit our website: www.ezref.com Topics covered in Microsoft Access 2010 Advanced (6-8 hours): Creating Indexes Parameter Queries Crosstab Queries Customizing Forms Customizing Reports
Backing Up/Restoring Compacting/Repairing a Database Linked Table Manager Startup Options Upsizing Wizard
Protecting a Database Customizing Access Options Customizing the Quick Access Toolbar Using Add-ins
You're beyond the basics, so dive right in and customize, automate, and extend Access—using Visual Basic for
Applications (VBA). This supremely organized reference is packed with hundreds of time-saving solutions,
troubleshooting tips, and workarounds. It's all muscle and no fluff. Discover how the experts use VBA to exploit the power
of Access—and challenge yourself to new levels of mastery! Enhance your application with VBA built-in functions and
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SQL code Use the Access Object Model to work with data in forms and reports Manipulate data using SQL, queries, and
recordsets with Data Access Objects (DAO) Create classes for handling form and control events Connect your Access
database to different sources of data Effectively plan how to upsize an existing Access database to Microsoft SQL Server
Dynamically update Microsoft Excel spreadsheets from the database Migrate your Access database directly to the cloud
using SQL Azure
This book-and-video package is the perfect introduction to Access 2010 Microsoft's popular Access database is the most
popular database system in the world, and even if you have no database experience, this practical guide will soon have
you getting the most out of the powerful new 2010 version. Step-by-step tutorials guide you through concepts and
techniques at your own pace. Each lesson is followed by a Try It section, where you can practice what you’re learning
with exercises. The accompanying DVD provides clear, easy-to-follow videos of the author demonstrating each Try It
problem, as well as extra commentary. Fully covers the new 2010 release of Microsoft Access Brings beginners
thoroughly up to speed at their own pace Introduces exciting new Access 2010 features, such as creating Web forms to
connect with SharePoint Helps users leverage macros and templates to streamline and customize projects If you want to
get quickly up to speed on Access 2010, Access 2010 24-Hour Trainer is the perfect place to start.
Introduce your students to the latest that Microsoft Office has to offer with the new generation of Shelly Cashman Series
books! For the past three decades, the Shelly Cashman Series has effectively introduced computer skills to millions of
students. With Microsoft Office 2013, we're continuing our history of innovation by enhancing our proven pedagogy to
reflect the learning styles of today's students. In MICROSOFT OFFICE 2013: POST ADVANCED you'll find features that
are specifically designed to engage students, improve retention, and prepare them for future success. Our trademark
step-by-step, screen-by-screen approach now encourages students to expand their understanding of Microsoft Office
2013 software through experimentation, critical thought, and personalization. With these enhancements and more, the
Shelly Cashman Series continues to deliver the most effective educational materials for you and your students. Important
Notice: Media content referenced within the product description or the product text may not be available in the ebook
version.
Provide a thorough introduction of the most important Microsoft Access 2010 skills to beginning students with Microsoft
Access 2010 Complete, part of the Origins Series. This text includes features that make learning easy and enjoyable, yet
challenging for students. Students will be engaged with activities that range from simulations to case studies that
challenge and sharpen problem-solving skills while gaining the hands-on practice needed to be confident and successful
computer users. Important Notice: Media content referenced within the product description or the product text may not be
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available in the ebook version.
Book-and-video package gets novices up to speed on Microsoft SQL Server 2012 If you need a practical, hands-on introduction,
especially to SQL Server Integration Services (SSIS), this book-and-video package from authority Brian Knight is the perfect
solution. Each lesson includes three major components: a description of how each SSIS feature or process works, a tutorial that
walks you through the process or technique, and an accompanying video lesson. It's a complete learning package that will give
you the confidence you need to start your first SSIS project. Guides novice database administrators and developers who are
learning Microsoft SQL Server 2012 and SQL Server Integration Services (SSIS) Provides expert instruction from leading SQL
Server authority and author, Brian Knight Includes a book and a video, complete instruction that includes lessons, hands-on
tutorials, and video demonstrations by the author Covers the very latest changes and updates in the SQL Server 2012 release
Microsoft SQL Server 2012 Integration Services 24-Hour Trainer makes SQL Server 2012 and SSIS much less intimidating. Note:
CD-ROM/DVD and other supplementary materials are not included as part of the e-book file, but are available for download after
purchase.
This ILT Series course, rated 5.0/5.0 in overall quality by ProCert Labs, builds on the skills and concepts taught in Word 2010:
Intermediate. Students will perform mail merges, create and use forms, and create master documents that include a table of
contents, a table of figures, footnotes, endnotes, an index, bookmarks, cross-references, and Web frames. They will also create
macros, customize the ribbon and Quick Access toolbar, and work with XML documents. Course manual comes with CertBlaster
exam prep software (download). This course will help students prepare for the Microsoft Office Specialist core-level exam for Word
2010 (exam 77-881) and the Microsoft Office Specialist Expert exam for Word 2010 (exam 77-887). For comprehensive
certification training, students should complete the Basic, Intermediate, and Advanced courses for Word 2010.
LOG ON TO COMPUTERS series consists of ten thoroughly revised and updated textbooks for classes 1–10. The books aim to
help students master the use of various types of software and IT tools. The books have been designed to keep pace with the latest
technologies and the interests of the 21st century learners. The series is based on Windows 7 and MS Office 2010 and adopts an
interactive approach to teach various concepts related to Computer Science. The books for classes 1–5 focus on the basics of
computers, Windows, MS Office, OpenSource software and programming language LOGO. However, the books for classes 6–8
encourage students to experience and explore more about programming languages like QBasic, HTML and Visual Basic,
application software such as Photoshop, Flash and MS Office. The ebook version does not contain CD.
CONCEPTS OF DATABASE MANAGEMENT fits perfectly into any introductory database course for information systems,
business or CIS programs. This concise text teaches SQL in a database-neutral environment with all major topics being covered,
including E-R diagrams, normalization, and database design. Now in its seventh edition, CONCEPTS OF DATABASE
MANAGEMENT prepares students for success in their field using real-world cases addressing current issues such as database
design, data integrity, concurrent updates, and data security. Special features include detailed coverage of the relational model
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(including QBE and SQL), normalization and views, database design, database administration and management, and more.
Advanced topics covered include distributed databases, data warehouses, stored procedures, triggers, data macros, and Web
databases. Important Notice: Media content referenced within the product description or the product text may not be available in
the ebook version.
Advanced (B&W) Instructor Guide for instructor-led computer training. Meant to be used with our companion student training
manuals for learning the advanced concepts of Microsoft Access 2010. To download the exercise files that accompany this title,
please visit http://www.ezref.com/exercise-files/ For information regarding unlimited printing with the ability to customize our
courseware, please visit our website: www.ezref.com Topics covered in Microsoft Access 2010 - Advanced (6-8 hours): Creating
Indexes Parameter Queries Crosstab Queries Customizing Forms Customizing Reports Backing Up/Restoring
Compacting/Repairing a Database Linked Table Manager Startup Options Upsizing Wizard Protecting a Database Customizing
Access Options Customizing the Quick Access Toolbar Using Add-ins
This ILT Series course, rated 5.0/5.0 in overall quality by ProCert Labs, covers the basic functions and features of Access 2010.
After an introduction to database concepts and the Access environment and Help systems, students will learn how to design and
create databases. Then they will work with tables, fields, and records; sort and filter data; and set field properties and data entry
rules. Students will then learn to create queries, forms, and reports. This course will help students prepare for the Microsoft Office
Specialist exam for Access 2010 (exam 77-885). For comprehensive certification training, students should complete the Basic,
Intermediate, and Advanced courses for Access 2010.
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